PROCEDURES FOR ENROLLING A CHILD IN TRICARE IF THE MARINE/SAILOR IS DEPLOYED

1.  Fax a copy of the Birth Certificate to the Personnel Officer (PersO) in Charge of the Marines administration center.  If you do not know the number to the PersO, please contact your FRO/ KVN and they will assist you.


2.  The PersO will fill out the Dependents Application, since the Marine will be unavailable to sign the dependents application the PersO will write in remarks "Marine unavailable to sign dependent application due to deployment, verified all official documents".  The PersO will run the dependents application in the unit diary.


3.  Now the child will have to be enrolled in TRICARE.  Locate the nearest TRICARE office.  You can search for a TRICARE office at the following link, you can search by state, city, or zip code: http://www.dmdc.osd.mil/rsl/  The following are the procedures to enroll in TRICARE:



a.  If the spouse has a Power of Attorney (General Power of Attorney is adequate).




(1)  Take a copy of the Original Birth Certificate and the Power of Attorney to the TRICARE office.  They will process the paperwork and enroll the child in TRICARE.



b.  If the spouse does not have a Power of Attorney.




(1)  Take a copy of the Original Birth Certificate and the Original Dependents Application to the TRICARE office.  They will process the paperwork and enroll the child in TRICARE.  The TRICARE office will accept a Fax copy of the Dependents Application if it is faxed to the TRICARE office.


4.  To check the enrollment of the child in TRICARE go to the following link: https://www.dmdc.osd.mil/swg/owa/webguard.login?appl=9012&rule=02


5.  The child will be enrolled in TRI-CARE Prime for the first 120 days.  Contact the TRI-CARE office within your region and enroll the child in TRI-CARE Prime prior to the 120 days expire.  This only needs to be done if you wish to enroll as a TRI-CARE Prime member.  To find the regional information number for your region go to the following link: http://www.tricare.osd.mil/regionalinfo/
