AMMUNITION ACCOUNTING
1.  Primary accounting records and analysis coverage:

                                                                                       NUMBER OF  RECORDS

                                                                                          RECORDS    REVIEWED
    a.  Ammunition NSN/Lot Number Record

        (Active) (NAVMC 10774)                                       _________     __________             

    b.  Ammunition NSN/Lot Number Record

       (Inactive) (NAVMC 10774)                                      _________     __________

2.  Are Ammunition/NSN Lot Number Records (NAVMC 10774s) properly prepared and maintained for all ammunition assets when required?  (paragraph 7002.4b(1) of MCO P4400.150E, paragraph 5, enclosure (2) of MCO 8020.10, paragraphs 10.2 and 10.2.1, Section 10, Part III and Figure 3-65 of UM 4400-124, and paragraphs 09010.1, 09011, 25010.1 and 25011 and Figures 9-7, 25-6, and 25-7 of UM 4400-15)

Yes   No   N/A   
3.  Are all transactions that affect the accountable balance  vouchered?  (paragraph 7003 of MCO P4400.150E, paragraph 10.2, Section 10, Part III of UM 4400-124, and paragraphs 09010.2 and 25010.2 of UM 4400-15)

Yes   No   N/A   
4.  Is the ammunition lot number recorded on all accounting  documents; e.g. issues, receipts, and adjustment transactions?   (paragraph 10.2, Section 10, Part III of UM 4400-124 and paragraphs 09010.2 and 25010.2 of UM 4400-15)

Yes   No   N/A   
5. Is a physical inventory conducted at least monthly for consumer-level units (EOD, Engineer School, PMO, Rifle Ranges, Armories, Marine Support Bn, Detachments, MSG Detachments, and MCSF Detachments), or semi-annually for all separate Bn’s storing A&E in storage magazines, and are the inventories documented for all ammunition held?  (paragraph 7002.4g of MCO P4400.150E) 

Yes   No   N/A   
6.  Are discrepancies between quantities physically inventoried  and the accountable balance, which cannot be reconciled, made the subject of investigative action?  (paragraph 6001.1 and 7002.4k of MCO P4400.150E, paragraph 10.2d, Section 10, Part III of UM 4400-124, and paragraphs 09010.4 and 25010.4 of UM 4400-15)

Yes   No   N/A   
7.  Are unaccountable quantities of ammunition made the subject of a missing, lost, stolen or recovered (M-L-S-R) report to the  Commandant of the Marine Corps?  (Enclosure (2) of MCO 4340.1; paragraph 6013, 7002.4k and 7006 of MCO P4400.150E, and paragraph 6.11b, Section 6, Part III of UM 4400-124)

Yes   No   N/A   
8.  Are inactive or filled NAVMC 10774s and supporting  documentation maintained in a completed history file for three  years?  (paragraph 1001.2 of MCO P8011.4H)

Yes   No   N/A         

9.  Are stocks of small arms ammunition held by the unit stored in accordance with current regulations?  (Chapter 2 of OPNAVINST 5530.13B, paragraph 4, Enclosure (2) of MCO 8020.10, paragraph 10.1.1b(6), Section 10, Part III of UM 4400-124, and paragraphs 09001.2f and 25001.2f of UM 4400-15)

Yes   No   N/A   
10.  Is security ammunition properly recorded as on hand on  appropriate NAVMC 10774s/mechanized listings and subcustodied  using Equipment Custody Receipts (NAVMC 10359)?  (paragraphs 10.1.1b(7) and 10.2b, Section 10, Part III of UM 4400-124 and paragraphs 09001.2g and 25001.2g of UM 4400-15)

Yes   No   N/A   
11.  Are requests for disposition instructions for excess,  serviceable, unserviceable and/or suspended Class V(W) materiel  (ground ammunition) properly submitted?  (paragraph 10.1.3i, Section 10, Part III of UM 4400-124 and paragraphs 09004.9 and 25004.6 of UM 4400-15)

Yes   No   N/A   
12.  Are procedures in effect to ensure accountability for all  ammunition?  (paragraph 1001.3f of MCO P8011.4H, paragraph 5c of MCO 8020.10, paragraph 10.2, Section 10, Part III of UM 4400-124, and paragraphs 09010 and 25010 of UM 4400-15)

Yes   No   N/A   
13.  Are procedures established to ensure that ammunition is not written off as expended that has not been expended?  (paragraph 1001.3f of MCO P8011.4H and paragraph 5, Enclosure (2) of MCO 8020.10)

Yes   No   N/A   
14.  Has inert ammunition utilized for display purposes been authorized by Base/Station Commander?  (paragraph 1001.3g of MCO P8011.4H and paragraph 4e of MCBul 8011 dtd 1 Jul 98)

Yes   No   N/A   
15.  Is inert ammunition properly certified and labeled, and has a copy of the Record of Certification and Identification of  Inventoried Inert Ordnance Displays (OPNAV 8020/1) been retained by the unit?  (paragraphs 1001.3g and 1001.9c of MCO P8011.4H and paragraphs 5 and 9, Enclosure (2) of MCO 8020.10)

Yes   No   N/A   
16.  Upon receipt of a notification of ammunition reclassification (NAR), are stocks of ammunition reviewed to ascertain whether the affected items are on hand and if on hand, is appropriate action accomplished?  (paragraph 6, Enclosure (2) of MCO 8020.10, paragraph 10.2.2, Section 10, Part III of UM 4400-124, paragraphs 09012 and 25012 of UM 4400-15, and  paragraph 2-1.1.7 of NAVSEA TWO24-AA-ORD-010)

Yes   No   N/A   
17.  Is class V dummy training ammunition maintained and accounted for as nonexpendable material?  (paragraph 1001.9 of MCO P8011.4H, paragraph 9, Enclosure (2) of MCO 8020.10, paragraph 10.2b, Section 10, Part III of UM 4400-124, and paragraphs 09010.2 and 25010.2 of UM 4400-15)

Yes   No   N/A   
18.  Has a statement of annual requirements, broken down by fiscal quarters, been submitted to the supporting Ammunition Supply Point (ASP)?  (paragraph 10.1.4c, Section 10, Part III of UM 4400-124; and paragraphs 09005.3 and 25005.3 of UM 4400-15)

Yes   No   N/A   
19.  Have procedures been established to conduct quarterly reviews of the statement of annual requirements in order to apprise the ASP of any necessary changes?  (paragraph 10.1.4c(1), Section 10, Part III of UM 4400-124, and paragraphs 09005.3a and 25005.3a of UM 4400-15)

Yes   No   N/A   
20.  Has the Commanding Officer appointed an AA&E Officer and an Ammunition and Explosives (A&E) Audit and Verification Officer (paragraph 7002.4a of MCO P4400.150E)

      a. Do the appointment letters contain the duties and responsibilities of the appointed position? (7002.5 and 7002.6 of MCO P4400.150E)

Yes   No   N/A

      b. Are the appointments, acceptance and revocation letters for the AA&E Officer and A&E Audit and Verification Officer maintained for 5 years from the date the individual ceased to serve?  (paragraph 7002.4e of MCO P4400.150E) 

Yes   No   N/A   
21.  Has the AA&E conducted a review of the account; including a complete wall to wall inventory and reported the findings to the Commander within 30 days of the appointment?  (paragraph 7002.6a, 7002.6b and 7002.6c of MCO P4400.150E)

Yes   No   N/A   
22.  Have personnel who account for, maintain, distribute, receive, and/or use A&E in the performance of their duties had his/her medical records, Service Record Book (SRB) or Officer Qualification Record (OQR), and Provost Marshall Office (PMO) incident reports screened at least annually; and a unit diary entry been made?  (paragraph 7002.4f of MCO P4400.150E) 

Yes   No   N/A   
23.  Has a complete annual wall to wall inventory been conducted for Class V(A) and (W), Security Risk Categories 2, 3, and 4; and semi-annually for Security Risk Category 1 A&E?  (paragraph 7002.4I and 7002.4j of MCO P4400.150E; paragraph 0602.e of OPNAV 5530.13B)

Yes   No   N/A   
24.  Has the unit ensured two person integrity for all destruction actions and expenditure reporting?  (7002.4m of MCO P4400.150E)

Yes   No   N/A   
25.  Are storage personnel denied access to record keeping files?  (7002.4r of MCO P4400.150E)

Yes   No   N/A   
26.  Is Ammunition & Explosives (A&E) awareness training conducted and documented?  (paragraph 7002.4h of MCO P4400.150E)

Yes   No   N/A   
27.  Are Ammunition & Explosive (A&E) record keeping personnel accompanied at all times by storage custodians when access is required to A&E storage sites? (7002.4q of MCO P4400.150E) 

Yes   No   N/A   
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