PERSONAL EFFECTS
1.  Are personal effects inventories conducted not later than 48 hours after receipt of information that a member is separated from his or her personal effects (72 hours if the time frame involves a holiday weekend)?  (paragraph 9000.1 of MCO P4050.38B)

Yes   No   N/A   
2.  Does the original copy of the personal effects inventory form in the individual's SRB/OQR contain the name, grade, social  security number and the original signature of the senior member  conducting the inventory?  (paragraphs 9004.1 and 9005.1 of MCO P4050.38B)

Yes   No   N/A   
3.  In the event that no articles of personal property or  Government property were left behind by the member concerned or  the whereabouts of such items are not known, has a certificate  attesting to that fact been prepared and placed in the member's SRB/OQR and case file?  (paragraph 9003.13 and Figure 9-2 of MCO P4050.38B)

Yes   No   N/A   
4.  Has serviceable uniform clothing been segregated and packed  separately from other personal effects for personnel in an  unauthorized absence status or arrested/detained by civil authorities?  (paragraphs 4000 and 5000 of MCO P4050.38B)

Yes   No   N/A   
5.  Are personal effects storage containers marked or tagged with the owner's name, grade, SSN, status and estimated time of return, if known using form NAVMC 10241?  (paragraphs 6001.3 and 9006.2 and Figure 9-3 of MCO P4050.38B)

Yes   No   N/A   
6.  Is a log book used to record receipt/disposition of personal effects and is the NAVMC 10241 serial number recorded for each container?  (paragraphs 6001.4 and 9006.3 of MCO P4050.38B)

Yes   No   N/A   
7.  Have copies of the inventory report (NAVMC 10154), and the  receipt for Government Property if applicable, been distributed properly?  (paragraphs 9002 and 9005 of MCO P4050.38B)

    a.  SRB/OQR (original)

    b.  Personal Effects container (signed copy)

    c.  Commander/Official directing the inventory (one copy)

    d.  Custodian (one copy) for establishment of the case file

Yes   No   N/A   
8.  Have recovery inventories been conducted for personnel  discharged for reasons of less than honorable conditions, and/or granted appellate leave?  (paragraphs 5003.3 and 9007.3 of MCO P4050.38B, MCBul 10120, and paragraph 1501.1 of MCO P10120.28F)

Yes   No   N/A   
9.  When uniform shortages are noted, has a certification  statement, signed by the member's Commanding Officer, been entered on the individual clothing record (NAVMC 631/631A)?  (paragraph 9007.3a of MCO P4050.38B)

Yes   No   N/A   
10.  Has an inventory board been appointed in writing? (paragraph 9001 of MCO P4050.38B)

Yes   No   N/A   
11.  If not supported by a Personal Effects and Baggage Center  (PEBC), did the Commander correspond with the proper recipient by certified or registered mail at the expiration of 30 days from the first day of absence?  (paragraph 4001.4 of MCO P4050.38B)

Yes   No   N/A   
     a.  Was the recipient advised that "the action of this  installation in transmitting the property does not vest title in the recipient.  Such Property is forwarded to you to be retained or disposed of as Custodian, in accordance with the laws of the  state of the owners residence"?  (paragraph 4001.4a(2) of MCO P4050.38B)

Yes   No   N/A    

     b.  If the proper recipient accepts the personal effects, and agrees to pay in advance for transportation charges, are the appropriate actions accomplished to dispose of the individual's personal effects?  (paragraph 4001.4b of MCO P4050.38B)

Yes   No   N/A   

12.  Have personal effects not transferred to the proper recipient been disposed of properly?  (paragraphs 2001.6, 4001.4c, 5001.2, and 8001.2b of MCO P4050.38B)

Yes   No   N/A   
13.  Have personal effects inventories been conducted for personnel who are on leave or temporary additional duty in excess of thirty days?  (paragraph 6000.1c of MCO P4050.38B; and FSMAO Clarification Notice 10-98)

Yes   No   N/A   
14.  Have individual case files been retained in accordance with current instructions?  (paragraph 1005 of MCO P4050.38B)

Yes   No   N/A   
15.  Are waiver letters accomplished for individuals hospitalized for less than seven days who do not want their personal effects inventoried?  (paragraph 3000.1 of MCO P4050.38B)

Yes   No   N/A   

16.  Has Government property been inventoried and cited on the Personal Effects Inventory Form (NAVMC 10154), then removed and turned into the unit Supply Officer (IMR card – NAVMC 10577 or automated record may be used)?  (paragraph 9002 of MCO P4050.38B)

Yes   No   N/A     
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