MISCELLANEOUS SUPPLY PROCEDURES
SECTION I:  CERTIFICATES OF RELIEF
1.  Does the Commanding Officer have the Certificate of Relief  from the previous Commanding Officer?  (paragraph 5004.1 of MCO P4400.150E; paragraph 6.17a, Section 6, Part III of UM 4400-124 and paragraph 06070 of UM 4400-15)

Yes   No   N/A   
2.  Does the Supply Officer/Property Control Officer have the  Certificate of Relief from the previous Supply Officer/Property  Control Officer?  (paragraph 5004.2 of MCO P4400.150E, paragraph 6.17b, Section 6, Part III of UM 4400-124, and paragraph 06071.1 of UM 4400-15)

Yes   No   N/A   
SECTION II:  BLANK FORMS
1.  Are security blank forms maintained in locked storage?  (paragraph 6.21a, Section 6, Part III of UM 4400-124, paragraphs 03000.4h(1), 21024.2a of UM 4400-15, and SL-8-09993A)

Yes   No   N/A   
2.  Is a register maintained which reflects all receipts and  issues?  (paragraph 4205.3a of MCO P10110.14L, paragraph 6.21b, Section 6, Part III of UM 4400-124; paragraphs 03000.4h(2), 21024.2b of UM 4400-15, and SL-8-09993A)

Yes   No   N/A   
3.  Is a monthly inventory conducted?  (paragraph 5006.1 of MCO P4400.150E, paragraph 6.21e, Section 6, Part III of UM 4400-124,  paragraphs 03000.4h(5), and 21024.2e of UM 4400-15)

Yes   No   N/A   
4.  Has appropriate action been initiated when controlled blank  forms are discovered lost or destroyed?  (paragraph 4208.7 of MCO P10110.14L; paragraph 22, Enclosure (2) of MCO 10110.40B, paragraphs 6.21e and 6.21f, Section 6, Part III of UM 4400-124, and paragraphs 03000.4h(5) and 21024.2e of UM 4400-15)

Yes   No   N/A   
5.  Are security blank forms issued only to authorized individuals designated in writing by the Commanding Officer?  (paragraph 5006.1 of MCO P4400.150E)

Yes   No   N/A   
SECTION III:  HISTORICAL AND MUSEUM EQUIPMENT
1.  Is historical and museum equipment properly reported and accounted for?  (paragraph 5007 of MCO P4400.150E and MCO P5750.1G)

Yes   No   N/A   
SECTION IV:  PUBLIC ANIMALS
1.  Are accounting records established for public animals?  (MCO 10570.1A, paragraph 2010 of MCO P4400.150E, paragraph 6.27, Section 6, Part III of UM 4400-124, and paragraph 06090 of UM 4400-15)

Yes   No   N/A   
SECTION V:  GARRISON PROPERTY
1.  Has the Unit Property Officer (UPO)/Responsible Officer (RO) been appointed in writing for the control of all Base owned  property?  (paragraphs 1003.1B(1) and 2013.3(1) of MCO P4400.150E, and paragraph 8001.4 of MCO P10150.1)

Yes   No   N/A   
2.  Has the required inventory been performed upon relief/appointment of the UPO?  (paragraph 5004.3 of MCO P4400.150E)

Yes   No   N/A   
3.  Has the UPO submitted a list of personnel, with specimen signatures, who are authorized to receipt for items at the BPCO?

(paragraph 3001.9 of MCO P4400.150E and paragraph 2.5b(4), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
4.  Has the required annual inventory of all Base owned property been performed, and have the results been furnished to the BPCO?  (paragraphs 2003.1g and 2009 of MCO P4400.150E; and paragraph 8004 of MCO P10150.1)

Yes   No   N/A   
5.  Are proper procedures in place for the control/subcustody of Garrison Property/Personnel Support Equipment?  (paragraphs 2003 and 2013 of MCO P4400.150E; paragraph 6.10, Section 6, Part III of UM 4400-124; and paragraph 03003 of UM 4400-15)

Yes   No   N/A   
SECTION VI: MARKSMANSHIP TRAINING UNIT (MTU)

1.  Has the unit received and returned a current MAL from Marksmanship Training Unit (MTU) for all Rifle Team Equipment (RTE)?  (paragraph 4.e, Enclosure (8) of MCO 8373.2E)

Yes   No   N/A   
SECTION VII:  TRAINING
1.  Has the supply section established an effective training program?  (Section E, Chapter 2 of Marine Corps Manual; MCO 1510.34A; MCO 1510.73B; paragraph 1012 of MCO P4400.150E; paragraphs 01002.3 and 20005.3 of UM 4400-15; MCRP 3-0A; and MCRP 3-0B)

Yes   No   N/A   
2.  Does the commodity manager maintain current Individual Training Standards (ITSs) for Military Occupational Specialties (MOSs) under his cognizance and has training been established in accordance with those standards?  (MCO 1510.34A, MCO 1510.73B,  MCRP 3-0A, and MCRP 3-0B)

Yes   No   N/A   

3. Have desktop procedures/turnover folders been prepared for each billet involving administrative and management functions?  (paragraph 1009 of MCO P4400.150E)

Yes___No___N/A
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