PLANT ACCOUNT
SECTION I:  ACQUISITION
1.  Are DOD property records (DD 1342) on file for each item of  Class 3 and 4 plant property, and do they contain all required  elements of information?  (paragraph 8002.1 and Appendix L of MCO P10150.1)

Yes   No   N/A   
2.  Is the Defense Industrial Plant Equipment Center (DIPEC)  screened prior to purchasing class 4 Industrial Plant Equipment  (IPE) with an acquisition cost of $15,000.00 or more?  (paragraph 7003 of MCO P10150.1)

Yes   No   N/A   
3.  Is the acquisition of equipment meeting the criteria for  inclusion in the plant property records reported to the Plant  Account Office within prescribed time frames?  (paragraph 8002.1a of MCO P10150.1)

Yes   No   N/A   
4.  Does the Plant Account Office submit the Reconciliation of  Plant Account (NAVCOMPT 167) on a quarterly basis to HQMC (LFS)?  (paragraph 8011.3 of MCO P10150.1)

Yes   No   N/A   
5.  Is the Semiannual Plant Property Report submitted to HQMC  (LFS) not later than 15 April and 15 October, and is a copy maintained on file for 2 years?  (paragraph 8011.2 of MCO P10150.1)

Yes   No   N/A   
6.  Does the Semiannual Plant Property Report reconcile with the quarterly reconciliation of Plant Account (NAVCOMPT 167)?  (paragraph 8011.2 of MCO P10150.1)

Yes   No   N/A   
SECTION II:  DISPOSITION
1.  Is the disposition of class 3 plant property accomplished  correctly?  (paragraphs 8010.2 and 8010.3 of MCO P10150.1)

Yes   No   N/A   
2.  Is the Report of IDLE Class 3 Assets (DD 1342, section 2 -  Inspection Record) accomplished properly?  (paragraph 8010.2 of MCO P10150.1)

Yes   No   N/A   
3.  Are class 4 assets disposed of only upon approval from DIPEC?  (paragraph 8010.2b of MCO P10150.1)

Yes   No   N/A   
4.  Is the Report of IDLE Class 4 Assets (DD 1342, section 2 -  Inspection Record) accomplished properly?  (paragraph 8010.2b of MCO P10150.1)

Yes   No   N/A   

SECTION III:  MISCELLANEOUS
1.  Are annual physical inventories for class 3 and 4 property conducted and results included on the Reconciliation of Plant Account (NAVCOMPT 167)?  (paragraph 8004 of MCO P10150.1) 

Yes   No   N/A   
2.  Are property records reconciled within 3 months of completion of the physical inventory?  (paragraph 8004.2 of MCO P10150.1)

Yes   No   N/A   
3.  Did the Plant Account Activity reconcile with DIPEC records  within 6 months of completion of the physical inventory?   (paragraph 8004.3a of MCO P10150.1)

Yes   No   N/A   
4.  Have investigations been conducted for items reported lost, stolen, or damaged?  (Chapter 6 of MCO P4400.150E)

Yes   No   N/A   
5.  Have Missing-Lost-Stolen-Recovered (MLSR) reports been  submitted properly, when required?  (SECNAVINST 5500.4G, MCO 4340.1, and paragraph 6013 of MCO P4400.150E)

Yes   No   N/A   
6.  Is a plant property identification number assigned to each item and is it constructed properly?  (paragraph 8003 of MCO P10150.1)

Yes   No   N/A   
SECTION IV:  SUBCUSTODY PROCEDURES
Note to analyst:  The following questions are applicable to the  utilization of mechanized accounting records.  All references to Consolidated Memorandum Receipts (CMRs) in the UM 4400-124 apply to the maintenance of Consolidated Inventory Lists (CILs) or any locally produced CMRs utilized.

1.  Have Responsible Officers (ROs) been designated in writing and are the appointment letters on file?  (paragraphs 1003.1b(2), 1003.2b and 2003 of MCO P4400.150E and paragraph 1.5.7c(4), Part II of UM 4400-124)

Yes   No   N/A   
2.  Are delegation of authority letters from ROs, authorizing  specific personnel to receipt for materiel, on file in the Plant Account Office?  (paragraph 3001.9 of MCO P4400.150E and paragraph 2.5b(4), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
3.  Is the Plant Account Activity, semiannually and upon change of responsible officer, preparing a cover letter and forwarding it with two copies of the CMR/CIL to the Responsible Officer?  (paragraph 2003 of MCO P4400.150E, paragraph 8004 of MCO P10150.1, and paragraph 2.5, Section 2, Part III and Figure 3-6 of UM 4400-124)

Yes   No   N/A   
4.  Is a signed copy of the CMR/CIL for each Responsible Officer, together with all supporting documentation, maintained on file?  (paragraphs 2.5(a) and 2.6, Section 2, Part III of UM 4400-124) 

Yes   No   N/A   
5.  Are historical CMRs/CILs with supporting documentation maintained for one year?  (paragraph 1.3, Section 1, Part III of UM 4400-124)

Yes   No   N/A   
6.  Upon receipt of a new up-to-date CMR/CIL, are the Responsible Officers reconciling any differences that may exist (i.e., PA  numbers, USMC serial numbers, on hand balances), initialing the  bottom of each page, and returning a signed copy to the Plant  Account Office within 15 days?  (paragraph 2003 of MCO P4400.150E and paragraph 2.5b, Section 2, Part III of UM 4400-124)

Yes   No   N/A   
7.  Is the Plant Property Office reconciling the historical with the new CMR/CIL upon receipt, and is appropriate action taken to reconcile disparities?  (paragraph 2.5(b)(2), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
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