SUBCUSTODY PROCEDURES
1.  Primary accounting records and analysis coverage:

                                                                     On Hand    Reviewed
        Responsible Unit (RU)/

        Supporting Unit Codes                        _______     ________                 
2. Have Responsible Officers (ROs) been designated in writing by the Commanding Officer?  (paragraphs 1003.1b(2) and (3) 2003.1 of MCO P4400.150E, paragraph 1.5.7c(4), Part II of UM 4400-124, and paragraphs 01002.1 and 20005.2 of UM 4400-15)

Yes   No   N/A   
3.  Are change of custody transactions supported by delegation of authority letters for equipment not signed for by the Responsible Officer (RO)?  (paragraph 3001.9 of MCO P4400.150E, paragraph 1.5.7c(4), Part II and paragraph 2.5b(4), Section 2, Part III of UM 4400-124, and paragraph 03004.3 of UM 4400-15)

Yes   No   N/A   
4.  Are equipment or item serial numbers recorded on current CMRs when required?  (paragraph 2003.4 of MCO P4400.150E and paragraph 2.5a(4), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
5.  Is the unit, quarterly and upon change of RO, preparing a cover letter and forwarding it with the CMR to the ROs (Semi-Annually if approved in writing by the Commanding  General/Commanding Officer)?  (paragraph 2013.3a(3)[for PCO] of MCO P4400.150E and paragraph 2.5a(2), Section 2, Part III and Figure 3-6 of UM 4400-124) 

Yes   No   N/A   
6.  Is the unit maintaining the signed copy of the current CMR for each RO, together with all supporting documentation  (receipts, issues and adjustments)?  (paragraphs 2.5a(1), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
7.  Are historical CMRs with supporting documentation maintained for one year?  (paragraph 2003.2 of MCO P4400.150E, and paragraph 1.3.1, Section 1, Part III and paragraph 2.5a(3), Section 2, Part III of UM 4400-124)

Yes   No   N/A   
8.  Upon receipt of a new up-to-date CMR, are the ROs  reconciling any differences that may exist (on hand balance and  USMC/serial numbers), initialing the bottom of each page, and  returning a signed copy to the Supply Officer?  (paragraphs 2003.1f, 2004.2, and 5004.3 of MCO P4400.150E, and paragraph 2.5b, Section 2, Part III of UM 4400-124)

Yes   No   N/A   
9.  Is the Supply Officer taking appropriate action to reconcile disparities between the historical and the new CMR upon receipt?  (paragraphs 2003.1e, 2004.2, and 6003 of MCO P4400.150E, paragraph 2.5, Section 2, and 6.14, Section 6, Part III of UM 4400-124)

Yes   No   N/A   
10.  Have YRU load/change transactions been submitted to update the ATLASS Serial Number file on an as occurring basis? (paragraph 2.6a, Section 2, Part III of UM 4400-124)

Yes   No   N/A    

11.  When an RO is absent over 60 days, is a transfer of property to another RO accomplished?  (paragraph 1003.1b(2), 1003.2b, and 2003.1d of MCO P4400.150E) 

Yes   No   N/A   
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